Suggested Steps:
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Call the Community Room Coordinat6b%3321) to see if your date is available.

Download the Community Room Application and Policy from www.tgclibrary.com
(under the Library Information tab).

Submit your application to the Stephens Central Library-&y3¥82 325
email: infodesk.library @ cegteen.tx.us

Come for a tour of the Community Room and learn how to use the equipment you will nee

Ensure you have the ability, or have help with setting up and taking down the furnishings.

The library doastprovide this service.

Be sure to plan the time needed to set the room up addvior aakiecleaip. Let the

The Library Community Room is a 3,000 square
foot space located on the third floor of the Ste-
phens Central Library at 33 W. Beauregard. The
space holds up to 542 people standing; 250 in
auditorium seating; 150 seated for meal service;
or 130 seated at tables to view a presentation.
There is a designated elevator and staircase out-
side of the library proper for access to the space.
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Who may use the Community Room?
Those providing a public gathering of a civic,
cultural, charitable, social, or educational
character and those

Community Room Coordinator know if you need time the day before or the day after YOUFacreational and intellectual role within the

event.

Make sure that caterersupetind brealown personnel know where the dock is and how
to access the freight elevator.

Have a great event!

community may use the room without a fee.
The space is also available for a fee for
private events andgoofit organizations.
Please see the Policy & Fee schedule for
more information on private events.
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+RXUV RI 8VH 3DUNLQJ )XUQLVKLQJ (TXLSPlI

7KH &RPPXQLW\ 5RRP PD\ EH&RPPXQLW\ 5RRP JXHVWYV PD\ SDUN LQ WKH &LW\ 3DUNLQJ *DUDJH HQWHU DQG H
VFKHGXOHG IRU XVH GXULQJ7TURXAOEHWZHHQ ,UYLQJ DQG &KDGERXUQH VWUHHWYV q $G.GL V¥ RROQMHG BORIN XQH UV
OLEUDU\ RSHUDWLQJ KRXUVKLRGOWKHH QGG % .H\HV EXLOGLQJ HQWHU RQ 7ZRKLJ EHWXHWOSORIGEBRE I KKPIRG RL

PXVW HQG PLOXWHY SULROWNRIBOYNRVLQJ f 'LJLWDO SURMHFWRU
SUHVV DQG 3XEOLFLW\ q 1 6FUHHQ
ILEUDU\ KRXUV DUH 7DEOHYV | E\ ‘-
7KH 7RP *UHHQ &RXQW\ /LEUDU\TV QDPH LV QRW WR E XVH(@KLD Lp\p\ SURPRWLRQLE
ORQGDAKXUVGD$0- 30 OLF UHODWLRQV HIIRUW FRQQHFWHG ZLWK DQ HYHQW (H| l(é_HVFéJFug@GWégld
JULGD) 0. 30 HYHQW 7KH OLEUDU\ QDPH PD\ RQOWBR QWRIEL QI WKKH () \“/\(/ ZHU3RLOW S
(YHQWV WKDW DUH RSHQ WR WKH SXEOLF PD\ EH DGYHTpWL%mQV\RLQRWbE@HNLWDO
6DWXUGD\ $0- 30 DQG LQ SULQW LWHPV SURYLGHG E\ WKH HYHQW KRVWgq 30dDVYW (ER-$ROVVU WKLYV Z
6XQGD\ &ORVHG &RPPXQLW\ 5RRP &RRUGLQDWRU f .FH ODFKLOH
7HOO 8V +RZ :H 0D\ +HOS T OLFURZDYH
8VH Rl WKH &RPPXQLW\ 5RRP RXWVLGH ZRGRRU FRPPHUFLDO UH
RI /LEUDU\ KRXUV LV OLPLWHE BB@W MRX MUR{WKDYH D VXFFHVVIXO HYHQW BOHDVH 8vU X F K WLFH L
SUBSSURYDO RI WKH &RPPXQEQH BDERXW \RXU GDWH DQG HQVXUH WKDW \RX KDYH 5% %%g gﬁf@ {
&RPPLWWHH $IWHU WKH &RPPXQLW\ 5RRP &RPPLWWHH UHYLHZV \RX \%IF o)
WR FRQILUP \RXU GDWH 7KH /LEUD®Y)WIWSDI\ WRDXDWHODE

RULHQWDWLRQ DERXW WKH OLEUDU\ EXLOGLQJ DQG HTXLSPHQW



